YOUR LETTERHEAD HERE

Dear New Patient,

Hello, in an effort to make you more at ease on your first visit in our office, we have enclosed a packet of forms for you to fill out at home and to bring with you for that first appointment.  And let me thank you in advance for doing so.  Here is a checklist of the forms and a short explanation:

· Registration form - also make sure you bring your insurance cards as we will need to make a photocopy of each one.

· Consent to Release Information form - please indicate anyone that may call to inquire about you, obtain test results for you or to express concerns on your behalf.  If they are not on the form, we will not speak to them.

· The Financial Policy - this is your acknowledgment that you understand our billing procedure for your insurance and that ultimately, you are the individual responsible.  Please be assured that we will do everything we can to make sure your insurance pays if it is within your policy.

· History form - it is extremely important to our ability to appropriately care for you, that you fill this out completely.  If you require additional room, just write it on regular paper and attach it to the History form.

· Medications form - fill this out for those medications that you are sure you know the information about.  If you are unsure, please bring them with you.  We need to know ALL medications you are taking and who prescribed them.  This too is crucial to our ability to appropriately care for you.

· General information about our office.

· Directions to our office.

It is our hope that you find this material informative and that by completing the forms in advance, your time in our office is better spent.  Again, thank you for taking the time to have all of the forms ready when you arrive for your appointment.

Sincerely,

Physicians and Staff


